MAILBOX CAPTAIN’S RESIDENT CONTACT INFORMATION REPORT
All email is CONFIDENTIAL and shall be sent using BCC – only share with your assigned coordinator or co-captain. 
Review report each February 15th. If NO changes, input DATE REVIEWED & send to Coordinator.  WHENEVER changes occur input date updated, HIGHLIGHT CHANGES & send to Coordinator.



	VILLAGE            MAIL STATION    
	NUMBER OF HOUSES
	STREET NAME (S)
	DATE REVIEWED
	DATE UPDATED

	
	
	
	
	
	

	MAILBOX CAPTAINS NAME (S)

	DATE JOINED

	ASSIGNED COORDINATOR 


	AdDRESS

	Address

	PhONE

	Phone

	EmAIL

	Email


                                                              Abbreviation: K =house key, G = code to garage, C = Cell Phone, H =home phone                                                                     √  if done
	MAILBOX UNIT
	HOUSE NUMBER
	HOUSEHOLD MEMBERS
NAME, PHONE ( H OR C) EMAIL
	PET
INFO
	EMERGENCY CONTACT
NAME, RELATIONSHIP, PHONE (H OR C)
	NEIGHBOR OR FRIEND CONTACT
NAME, PHONE (H OR C)  K OR G
	VIAL OF LIFE
	ALERTS
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